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MYHULNUAIIAJIBHOE ABTOHOMHOE YUYPEAKAEHHUE
IMAPK KYJIbTYPbBI H OTABIXA «JIEBOBEPEXXHBI»

IMPABHUJIA OBMEHA JTEJIOBBIMH ITIOJAPKAMH
N 3HAKAMMU JEJOBOI'O N'OCTEIIPUUMCTBA

1. O61ume nonomxeHus

1.1. IlpaBuia obmerHa n€JIOBBIMU ITOAAPKaMHU U 3HAKaMH JEeIOBOTI0 TOCTEIIPUNMCTBRA
B MyHHIIUIATLHOM aBTOHOMHO Y4pex/1eRuHd [Tapka Ky:IbTypEL H OTIbIXa «JIeBoOepexHbL»
. (manmee —IlpaBuna) paspaboTaHbl B COOTBETCTBHH ¢ IHOJOXEHUAMU KoHCTHTYLIMH
Poccuiickoii  @enepanuu, @enepasbHOro  3akoHa  orT 25.12.2008.  Ne 273-®3
«O npoTUBONEHCTBUH KOPpPYNUHH» H IPHHATHIME B COOTBETCTBUHM C HUMH HHBIMH
3aKOHOAATENbHBIMU U TOKAJbHEIMH aKTaMH.

1.2. Tlpaguna OHpe,HEIISIIOT‘ equHBIe JUIS BceX pabOTHUKOB MYHHUIMIATBHOTO
aBTOHOMHOI0O  yupexnpeHus [lapka KynpTypsl U oTAbIXa  «JleBoOepexHbIii»
(nanee — Yupexaenune) TpeGoBaHuA K JaPEHUIO M IPHHSITHIO AEIOBBIX 0JaPKOB.

1.3. VupexaeHpe noiiepXuBaeT KOPIOPATHBHYIO KYJBTYPY, B KOTOPOH [eNOBbIe
MONAPKH, KOPIIOPAaTHBHOE TOCTENPUHUMCTBO M IIPEJACTABUTEIIBCKHE MEPONPHUSTHA
paccMaTpUBalOTCA TONBKO KaK HHCTPYMEHT [JIs YCTAHOBJICHUS M IOJASpXKaHHUS ACJIOBBIX
OTHOILIEHWH W KaK IpOABIEHHE! OOIUEIIPHHATON BEHIIMBOCTH B XOHE JIEATEIbHOCTH
YupexKIeHHUs. |

1.4. YupexxaeHue HCXOOUT U3 TOro, YTO JIOJTOBPEMEHHBIE JENOBBIE OTHOIICHHS
OCHOBBIBAIOTCS Ha [OBEPHH M ' B3aWUMHOM yBaxeHWU. OTHOUIEHUA, TPH KOTOPBIX
HapylaeTcss 3aKOH M HPUHLUDB! JEIOBOH 3THKM, BpPEIAT peIyTalud YUpexIeHUS
U Y€CTHOMY UMeHHU ero pabOTHHKOB, H HE MOTYT 00€CIIeUnTh YCTOHIHBOE IOJITOBPeMEeHHOe
pasBuUTHE YUpexIeHus. Takoro pojia OTHOIIEHHSI He MOTYT OBITE IpHEeMJIEME] B IIPaKTHKE
paboThbl ¥YupexeHus. |

1.5. HetictBue IlpaBui pacripocTpaHAeTCs Ha BeeX pabOTHUKOB YUpexkJIeHHS, BHE
3aBHCUMOCTH OT YPOBHS 3aHUMacMOH JOIAKHOCTH.

1.6. Jannsele [IpaBuna npecieayeT cleAyIOLIMe LeIH:

- obecrnicuenue eAMHOOOPA3HOrO I[IOHUMAHMA PONYM U MecTa MENOBBIX MOJapKOB,
JIENIOBOTO TOCTENPHHMCTBA, IMIPECTABUTEIILCKUX MEPOIPHUATHH B JAENOBOH IIPAKTHKE
YypexneHus;

- OCYILECTBJIEHUE YIPABIEHUYECKOH U XO3SHCTBEHHON ACSATCNBHOCTU YUPESKICHHA
HUCKJIIOYUTENIEHO Ha OCHOBE Ha[JIeXalllMX HOpPM M IIpaBUJ JAEIOBOIO IIOBENCHUA,
0a3upyIolIHXCs Ha NPUHIINIAX KauyecTBa IIPeJOCTaBIeHUA YCIYT, 3allUThl KOHKYPEHLIUH,
HeTOMyUICHUA KOHGIMKTA HHTEPECOB;

- OTIpeieNIeHHe eMUHBIX IS BceX pabOTHHKOB YupexneHus TpeGoBanuil K 1apeHHio
¥ [PUHATUIO JENOBBIX IIOJApPKOB, K OpraHU3allHM M YYacTHIO B MpeJCTaBHUTENBCKHX

MCPOIIpHATHAX, |



- MUHHMH3HPOBaHHWE pPHCKOB, CBS3aHHBIX C BO3MOXHBIM 370ynoTpebieHueM
B 06/TaCTH M0JIapPKOB, NPEACTABUTEIBLCKUX MeponpusTiil. HanGonee cephe3HBIMH U3 TaKHX
PHCKOB  ABISIOTCS ONACHOCTh [MOJKyla M B3STOUHHYECTBO, HECHPaBEJJIHUBOCTH
IO OTHOLUEHHKIO K KOHTParcHTaM, IpOTEKIHOHU3M BHYTPH Y UpeXKICHHA.

|
2. Tpe6oBaHus, IPebIBIIEMbIE K ASIOBBIM IOIAPKaM
H 3HaKaM JIeJIOBOTO FOCTENIPUUMCTBA

2.1. PaboTHuKy YupexaeHUs MOIYT NOJNy4aTh NENOBBIE MOJAPKH, 3HAKH JEIOBOTO
TOCTENPUMMCTBA TONBKC Ha OQHUIUHAIBHBIX MEPONPUATHUAK, IIPH YCIOBHH, UYTO 3TO
HE IPOTHUBOPEYHUT TpeOOBAHUAM aHTHKOPPYIIIHOHHOTO 3aKOHOJATE/NBCTBA U HACTOSIIHUM
[TpaBunam.

2.2. llogapku # ycnyrd, NpHHMMaeMble HIM IpeOoCTaBIdeMBIe YupexIecHueM,
nepefaloTcs U MPHHUMAKOTCA TOJIBKO OT HIMEHH YUPEIKICHHS B IIEJIOM, a4 He KakK I10JapoK
WM Tiepeiaya ero oT oTAeNsHoro paboTHUKA.

2.3. lenoBele MOAApKH, KOTOpblE pabOTHHKA OT WMEHH YUPEKICHHS MOIYT
nepenaBark APYTHM JIMUAM WIIH IPHHUMATh OT APYIHX JIMIl B CBSA3H CO CBOEH TpPYIOBOH
JeATEJIbHOCTEI0, a TakKe IIPeACTaBUTEIBCKHE pPacXoAbl Ha [MEJI0BOE TOCTENPHUMCTRO
JIOJKHBI COOTBETCTBOBATH CIEAYIOIIMM KPHUTEPHAM:

- OBITh NPIMO CBA3aHLI C YCTABHLIMH LEJISIMH AESTEeIbHOCTH YUpexXIeHHs, THOo
C MaMATHBIMH JaTaMH, loOHnesMH, OOIIEHALMOHANBHBIMH MpPa3IHUKAMH, WHBIMH
COOBITHAMH,

- 6bITb pa3yMHO OOOCHOBAaHHBIMH, COpa3MEpHBIMH H He SBIATHCH HpeIMETaMH
POCKOILIY; !

- He IIPEJCTaBiATh CODON CKpBITOE BO3HATPAXIEHUE 3a YCIYyry, NeHCTBHe HIIH
Oe37eiCTBHE, MOIYCTUTENLCTBO MIIH IIOKPOBHUTENBCTBO, IPEAOCTaBICHHE IIpaB M
NPHHATHE ONpPEJENeHHBIX PEIIeHHH, JUOO MOMBITKY OKa3zaTh BIUAHUE Ha MOTY4JaTeNst
C HHOH HE3aKOHHOM WM HEITHYHOH LIeNIbIO;

- HE CO3/aBaTb AJA MONydaTelnsd o0s3aTenberBa, CBA3AHHBIE € €ro CIIyXeOHBIM
HOJIOKEHHUE MITH HCIIONHEHHEM CITYKeOHBIX (JIOJIKIIOCTHBIX ) 0043aHHOCTEIH;

- HE CO3[aBaThb DEIyTallMOHHOI'O pHCKa IIA [AEOBOT0 HUMMUKA YUpPeIKISHWS,
pabOTHHUKOB H MHBIX JIHL B CIIy4a€ PacKphITUA MHQOPMALMU O COBEPIISHHBIX IIOAApPKAX
¥ IIOHECEHHBIX ITPEJCTABUTENILCKIX PACKOJIAX;

- He IPOTHBOPEYMTh NpPHHLUHUNAM MW TpeOOBaHMAM  aHTHKOPPYNIIHOHHOIO
3akoHogaTenbcTBa Poccuiickod ®expepanuu, IlonoxeHH:o 00 aHTHUKOPPYHIUHOHHOM
MONHTHKH B YupexiaeHWH, Koaekcy 3THKM M ciyXeOHOro TroBejIcHHS pabOTHHKOB
Yyupexaenas u oOINenpussTEIM HOpMaM MOPalli U HpaBCTBEHHOCTH.

2.4. JlenoBele mOAapKH, B TOM YHCIEe B BHJIE OKa3aHWUs YCIYT, 3HAKOB 0coboro
BHUMAHHA M y4acTHAS B pas3BIeKaTeNbHBIX W QHAJIOIWYHBIX MEPOIPHATHAX HC JOKHBI
CTaBUThH MPUHUMAIIIYIO CTOPOHY B 33aBUCHUMOE TOJ0KEHHE, IPHBOJAUTE K BO3HUKHOBEHUIO
KaKuX-1ud0 BCTPEUHBIX 00513aTeIECTB CO CTOPOHLI ITOTYYATENS HITH OKa3biBaTh BIHSHHE HA
00BEKTUBHOCTD €r0 JENIOBBIX CYKIEHUH U pellIeHHH.

2.5. CTouMOCTb M IIEPHOINIHOCTE JapeHMs M NOJIyYEHUS JIETIOBBIX MTOAapKOB H/MIIH
YUaCTHSA B [IPEACTABUTEIIBCKUX MEPOIIPHATHSIX OJHOTO M TOTO X€ TPEThETO JIHLA JODKHEI
OTIPEeACIIATECS NeT0BOM HEeOOXOIMMOCTEIO B OBITh Pa3yMHBIMH.

2.6.B xawectee 1moAapx0oB pabOTHUKH YUpexAeHHS MOOMKHEI CTPEMHUTHCH
MCITONE30BAaTh B MAKCHMAIBHO AOMYCTUMOM KOJIMYECTBE CIy4aeB CyBEHHDHI, IIPeIMETHl U
H3JeNNsl, UMEIOIHe CUMBOIUKY Y UYpexICHHs.
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2.7. [ToyapKy ¥ yCIYyTH He MOJDKHBL CTABUTh I10J] COMHEHHE MMHDK HJIH JEJOBYIO
peryTaluio Y YperkIcHHs WU ero paboTHHUKOB.

3. Ilpasa u obs3aHHOCTH PAabOTHUKOB YUpPEKIEHUA TIPH 0OMEHE JIEIOBBIMH I10AapKaMH
W 3HaKaMH JeJIOBOrO TOCTEIIPHUMCTBA

3.1. PaboTHHKH, PECTABIAA HHTEPECH Y UPSXKACHYS HIIH [IeHCTBYS OT €r0 UMEHH,
JOOIKHEl COONIONATh TPaHHIEl JOMYCTHMOrO TIOBeJeHHMS IpH OOMEHe JeNOBBIMU
IOJIAPKaMH U TIPOSIBIICHHH Je0BOT0O TOCTEIIPUHUMCTRA.

3.2. PaboTHHKH YupexKASHUS BHpPaBE JApUTh TPETHHM JIMLAM M ITONY4YaTh OT HHUX
JieJIOBEIe TI0JIaPKH, OPraHHW30BBIBAThL U YY4aCTBOBATh B IIPECTaBHTEIbCKHUX MEPOIPUATHIIX,
€CJIV 3TO 3aKOHHO, 3THYHO U JeliaeTcs UCKIIOUUTENBHO B AENORBIX LEIAX, ONpeAeIeHHbBIX
Hacroswumu [pasunamu.

3.3. Tlpn nmoObIx COMHENMSX B IPaBOMEPHOCTH MM ITHUYHOCTH CBOMX JIeHCTBHH
paboTHUKHA YupexJIeHHA 00s3aHBl IIOCTABHTh B U3BECTHOCTE NUPEKTOpPa YUpeRIeHM
Y NIPOKOHCYJIBTHPOBATECA C HUM, MNpeXJe 4HeM AapUTh WM IONydaTh IIOJapKH, WUIH
Y4aCTBOBATH B T€X WK HHEIX NPeICTaBUTEIbCKUX MEPONPHUATHIX.

3.4. IIpu nodyd4eHHUH HAEJOBOTO II0AAapKa MU 3HAKOB MHEJIOBOTO IOCTEIIPUHUMCTBA
paboTHHKU YupexaeHHs o00A3aHBl NPHHUMaTh MEpHl 110 HEJOMyIIEHHIO BO3MOXHOCTH
BO3HMKHOBEHHS KOH(NHKTa HHTEPECOB.

3.5. PaboTHUKK VYupexaeHus He BIpPaBe UCHOIL30BATH CHNYXeOHOE MONOKEHUE
B JIMYHBIX LEJIAX, BKJIIOYAs UCIOIB30BaHKe UMYTIIeCTBa YUpeXIeH s, B TOM YHCIIe:

- JUISE TIONyYeHHS TNOJApKOB, BO3HATPaXAEHWUS H KHBIX BHITOA s cels JTUYHO
W OPYTuX JTEIl B OOMEH Ha OKa3aHWe YUYpekIEHUEM KaKMX-THOO yCIyT, OCYLIECTBIEHUS
aa00  HEOCYUISCTBICHHMS  ONpeleleHHbIX  AelcTBMil, Tmepegaun  MHQOpManHY,
COCTABJIAIONIEH KOMMEpPUECKYI0 TaliHy;

- OJIA TIONYUYeHHs TONAPKOB, BO3HAIPAXAECHUsI U HHBIX BBITOJ AJA JTHYHO H IPYTHX
JIHI] B TIpollecce BeAeHUs Aen YUpekKACHHS, B TOM YHCJIE, KaK J10, TAK U NOC/e IPOBEICHUS
NIEPEroBOPOB O 3aKII0YEHNH IPaXk/IaHCKO-IIPaBOBBIX IONOBOPOB U UHBIX CJ/IEIOK.

3.6. PaborHukam YupexIeHHs HE PEKOMEHJyeTCs NPHHUMAaTh WK NepenapyuBaTh
nogapku b0 ycayrd B Jro0OM BHAE OT TPETBUX JIHII B Ka4decTBe OJaroJapHOCTH
3a COBEpIIEHHYIO YCIYTY UIH JaHHBIA COBET.

3.7. He nomyckaercs nepe/iaBaTb W NPUHUMATE [OINAPKU OT YUPEeXKACHHS, €ro
pabOTHHKOB M TMpeACTaBUTeed B BUIE MACHEeKHBIX CpPEACTB, KaK HaJIMYHBIX, Tak
M Ge3HANMYHBIX, HE3aBHCHMO OT BaJIIOTHI, a TAKXe B opMe aKIMH, ONIIHOHOB MM HHEIX
JTHKBUAHBIX [ICHHBIX OyMmar. !

3.8. PaboTHUKH YupekaeHus HOMKHLI OKa3BIBATECA OT MPELIOKEHUN, TIONyYeHHS
MTOApKOB, OIUIATEl HX PacXOJ0B H T.II., KOTa [1000HbIe AeHCTBHA MOTYT MOBIMSTH UIH
CO3JaTh BIEUATIeHHe O BIUAHUH HAa HCXOJ CHENKH, Pe3yNbTaT IIPOBEJEHHS TOpPTOB,
Ha [IPUHKUMAacMble YUpexKICHHUEM PEILEeHUS H T. 1.

3.9. AnMuHUCTpauuss W pabOTHUKU YUpexJAeHWS HE MPUEeMIIOT KOPPYNLHH.
[Tonapxu He NOMIKHEI OBITh UCIIONBE30BAHBI JIs1 1a4H/TIONyYeHHUS B3TOK MM KOPPYIIINH B
TMOGBIX ee TIPOSBICHHSX, | .

3.10. PaGoTHuk YupexaeHus He BIIpase MIpeAIarats TPETbUM JIULAM UITH IPUHUMATh
OT TAKOBBIX IOAapKOB, BBIJIATHI, KOMIIEHCAUN U T.II. cTouMocThio cBhile 3000 (Tpex
TBICSIY) pyOIel WM He COBMECTUMEBIE C 3aKOHHON NpaKTHKOH NeNOBLIX OTHOLIeHUM. Eciu
paboTHHUKY YupexiaeHus TpeiararoTcsi monoOHbie MONAPKH HIIM JEeHBIH, OH 00s3aH
HEMeIJIEHHO 00 3TOM JUPEKTOPY Y UperKIeHH.
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3.11. PaboTHuKk VYupeacHHs KOTOPOMY @pPH  BBIMOJHCHHMH  JOKHOCTHBIX
00sA3aHHOCTEH NpeUIAratoTes IMOAPKY WIHM HHOE BO3HAIPAKICHUE KaK B IIPIMOM, TaK U B
KOCBEHHOM BHJE, KOTOpBIe CIOCOOHBI TIOBIMATH Ha IOJrOTABIMBACMEIE H/HIH
TIPAHAMAeMble UM PEIICHAA WM OKa3aTh BIMSIHHE Ha €ro JeHCTBHEe/Oe31eHCTBHE, TOKEH:

- OTKa3aTbCs OT HHUX O HEMCAJICHHO YBeJOMUTH AUpeKTopa YupexieHus o (daxre
npeUI0KeHNs ToJapKa (Bo3HArpaxaeHus );

- 0 BO3MOXHOCTH HCKIIIOYHUTh JAIBHEHUIIHE KOHTAKThl C JUIOM, TIPETOKHUBIINM
NOJApOK MM BO3HarpaXKIeHWe, eclH TOJIBKO 3TO HE CBs3aHO CO CIy)KeOHOMH
HEOOXO0HMOCThIO;

- cllyyae, €ClH II0JapOK HJIM BO3HArpaXkJAeHWe HE NPEACTaBIgeTCS BO3MOXKHEBIM
OTKJIOHUTH WJIU BO3BPATUTE, NIEPEJIaTh €ro ¢ COOTBETCTRYIOIIEH CITyKeOHOH 3arHCKOM 11t
IPHHATAS COOTBETCTBYIOIIMX MEp [IUPEKTOPY YUpPeKIeHUS M IPOACIDKHUTE paboTy
B yCTAHOBIEHHOM B YUpeXIeHUH IIOPSAKE HAJl BOTPOCOM, ¢ KOTOPEIM OBLI CBA3aH IIOJaPOK
WK BO3HArpaXIeHHe. | .

3.12.B cnydyae BO3HHKHOBEHHS KOHGIIHKTA WHTEPECOB HIH BO3MOXKHOCTH
BO3HMKHOBEHHA KOH(IMKTA HHTEPECOB IIPH MOJIYHYCHHH NEIOBOTO HOAapKa HIH 3HAKOB
JEIOBOT0 T'OCTENPHUMCTBA pPabOTHHK YupexaeHUs o0sf3aH B INHCbMEHHOHN dopMe
YBEAOMHUTE 00 3TOM OJHO H3 JOKHOCTHBIX NHL, OTBETCTBCHHBIX 3a IPOTHEOEHCTBUE
KOPPYILHH, B COOTBETCTBMH C MPOUCAYPOH PACKPEITUS KOH(MIHKTa WHTEPECOB,
yTBep:KaeHHOH [lonokeHreM 0 KOH(DIUKTE HHTEPECOB, IPHHSTHIM B Y UPEKICHUH.

3.13. PaGoTHHKaM YupexieHUs 3alpelaeTes:

- CAMOCTOSTEIbHO NMPHHUMATE NPEANIOXKEHHS OT OpraHH3alWil WM TPETHUX JIHII
O BpYYEHHH JICIOBBIX TOJAaPKOB H 00 0Ka3aHWH 3HAKOB JISTOBOI'0 MOCTCIIPHUMCTBE,

- IPHHUMATL 0e3 COTTIacOBaHUA C AUPEKTOPOM YUPEXKjIeHHS IEMOBHIE IIOAAPKH
W 3HaKH [elOBOro TOCTENIPHHEMCTBA B XOAE IIPOBEJCHUSA MOENOBBIX IIEPETOBOPOB,
IPH 3aKITHYEHHH TOTOBOPOB, a TAKKE B MHBIX CIIy4asX, KOraa mogobHEle JeHCTBHSI MOTYT
IOBJMATE WIH CO3/aTh BlledaTiIeHHue 00 UX BIMSHHH Ha IPHHUMAEMBIE PCILICHHS,

- IPMHMMATE JENIOBbIE IMOJAPKHM M 3HAaKM JEJIOBOI0 TOCTENPHHMCTBZ B XOZE
NPOBEACHUs TOPrOB M BO BpeMs IPAMBIX IIEPEeroBOPOB NPH 3aKIIOYCHHM JOTOBOPOB
(KOHTPaKTOB);

- IPOCHUTH, TPeOOBATh, BEIHYKIATH OPTraHM3aALMH WM TPCTHUX JIHIl JAPUTH UM JIHGO
X POACTBEHHHKAM MENOBBIE IIOJAPKU HW/MIIK OKa3bIBaTh B MX IONB3Y 3HAKH IEIOBOTO
TOCTEINPUHMCTRA, |

- IPUHUMATH TOAAPKY B BHIIE HATNYHBIX, 0€3HATHUHEIX JIEHSXKHEIX CPECTB, IeHHbIX
OyMar, IparoleHHEIX METAJIOB.

3.14. Yupexzaenue MOXeT NPUHATL pellieHre 06 y9acTHH B GNaroTBOPUTENLHBIX
MEPOIIPUATUAX, HANpaBICHHBIX Ha CO30aHHE W YOPOUCHHE HMHIKA YUperKIeHuUs.
IIpH 3ToM TI1aH ¥ OXOPKET y4acTMd B JI@HHBLIX MEPOIPUATHIX YTBEPXKIAETCA THPEKTOPOM
Yupex/eHus.

3.15.B cay4ae ocCyllecTBIEHHS CHOHCOPCKHX, OJarOTBOPHTEIBHBIX IMPOrpaMM
YupexxneHde JOJDKHO IIpeIBapHTENBHO  YIOCTOBEPUTHECH, UTO MPEHOCTaBIIgeMast
VupexjaeHueM NoMollbk He OyJeT HCMOJB30BaHa B KOPPYILMOHHEIX IEISX HIH HHEIM
HE3aKOHHBIM ITyTEM. :

3.16. I'lpu B3aUMOIEHCTBAN c JTAIIAMH, 3aHHMAIOITHMH JOKHOCTH
TOCYINapCTBEHHON (MyHHUMIAIBHOM) CilyxObl, cleayeT PYKOBOACTBOBATHCS HOpPMaM,
PErYIUPYIOLIMMY STHYECKHE HOPMBL ¥ IPABHIIA CITY)KeOHOTO OBeIeHHS TOCYIAPCTBEHHLIX
(MyHHIMIIATLHBIX) CIIYKallUX.



3.17. Heucnoninenue  Hacroswux  [IpaBun  MoXxeT  cTaTh  OCHOBaHHEM
IUISL IPUMEHEeHHs K paboTHUKY Mep NUCIUIUIMHAPHOT0, aAMUHUCTPATABHOIO, YTOJIOBHOTO
¥ TpaXKIaHCKO-NPaBOBOIO  XapakTepa B  COOTBETCTBHH C  JIeHCTBYIOILIHM
3aKOHOZATEIBCTBOM.

4. O6nacTs MpPUMEHEHHS
4.1. Hacrosume IIpaBuna noanexar MpUMEHEHHUIO BHE 3aBUCUMOCTH OT TOT0, KAKUM
00pa3zoM IepenaroTcs IeN0oBble MOJAPKK U 3HAKH JIeIOBOT0 FOCTEIIPHHUMCTBA: HAIPAMYIO
WY Yepe3 [TOCPEeIHHKOB.
4.2. Hacrosme IlpaBuna sBsIoTCs 00s3aTeNnbHBIMH TSI BCeX PabOTHHKOB
VupexxaeHus B nepuo]] paboTsl B YUpexKIeHHH.



